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When you first purchase an On-Line Ecommerce Website you will be asked to provide certain information that
will enable us to create your shop as follows:

It will be assumed that you will have a PayPal account in order to process your customers payments
securely. We will just need your PayPal email address in order to set up payments into your account.

You will need to decide on how you are going to charge for Packing and Transportation, there are a
number of options:

O Fixed price to be added to all products regardless of how many items are in the consignment.
0 Each Product Cost includes cost of Packing and Transportation.
0 Cost depends on weight of product, with price breaks for consignment.

The following procedure will enable you to add / edit / delete Categories and Products in your on-line shop:

I. You will be given a username and password that will be used in order to login to your administration
control panel for your shop. You will also be given a web site address in order to get to the Login it will
be similar to http://www.yourstore.com/store/upload/admin

2. The Login page looks like this:

Connect to www.gardenplanters.
=

.;1,! w}

The server www,gardenplanters.org.uk at Password
Protected Folder requires a username and password.

Warning: This server is requesting thak vour username and

password be sent in an insecure manner (basic aukthentication
without a secure connection),

Liser name: Iﬂ j

Password: |

[ Remember my password

Ck I Cancel |

3. Enter your username and password and click OK, this will bring up the following page:

/~* CubeCart™ - Administration - Windows Inter =] 4]
@.‘ o v [&] heppww gardenple x| | 44| X | [concle

| Fle Edt view Favorites Tools Help | @ -

|Gocgelc et @ B - > Qammoe

¥ 4 @ cubeCart™ - Administration

Hﬁ'D'f-w-" »

|N0 administration session was found. |;I

ECOMMERLE MODIFIED

Please login below:

Username:

Password:

IP: 78.145.12.127
Reqguest Password

Copyright Devellion Limited 2005.
All rights reserved.

=
[ [ [ [&mwemns [F i - 2

4. Again enter your username and password and click Login, see next page for the resulting page:




CubeCart Ecommerce Procedure Page 2

5. This is the Admjn Home page from this page and in particular the left hand Menu you will be able to
manage your Categories and Products. See below.

gf' CubeCart™ - Administration - '#indows Internek Explorer

@.\ s I.é_;‘ http:,l’,l'www.gafenplanters.Urg.uk‘l'sture,l’upluad,l’admin,l’index.php

=10l |

|| XK IGDUg|/ o WS

J File Edit Wew Favorites/ Tools  Help J '@ -
J GDnnge|C,v / LIGD 4»@ B - | ¢ Bookmarksw ek o B a3 hlacked | P Gfeck ~ o Autolink - 32 () settings~
'{;? bt :éCubeCart"4 f/dministration | | JMD T v I-__}Eage - “.z Tools ~ ' Q 8

Logged in as: test [ Logout | Change Password

Thursday , July 2007 =

Welcome to the CubeCart™ Admipdstration Control Panel

[Fllocart

EEOMMERFE HADiEIEe |Last login by Jul 26 2007/6:12 PM by jimsaxton

Havigation

= Admin Home Store Overview:

= Store Home CubeCart Version: 3.0.15

Store Config PHP Version: 4.4.7 Number of Products: 4
.

n MySQL Vefsion: 4.1.10a-nt Number of Customers: &
" Ism Ellasdiatdey 82.7 KB Number of Orders: 5
. :

Modules Server Software: Microsoft-115/6.0

o - . Mozilla/4.0 (compatible; MSIE 7.0; Windows NT 5.1; InfoPath.1; .NET CLR
. Client Browser: 2.0.50727)

Catalog Quick Search:
Vi Product

- Add Product Order Number: [ ScarchNow |
Add Product

Product Options Customer: m -

View Categories
Add Category
Customers

Purchase CubeCart:

You appear to be running an unlicensed version of CubeCart. Please enter your license key

= View Customers below in order to remove copyright.

= Email Customers

= Orders Purchase License Key
= Manage Images Ll

[ i i i i [T T [ [ mternet i [®1o0w -
6. Categories — Your shop can contain any number of categories and sub categories so for example if your
shop is selling IT Equipment the you may have for example:
a. PC’s broken down into sub categories:
i. Desktops

ii. Laptops
b. Printers broken down into sub categories:

i. Inkjet

ii. Lazer
Clicking on Add Category you get this page:
7= CubeCart™ - Administration - Windows Internet Explorer —1of x|
@,_. ~ [&] hep e gardenplanters. org.uyst = | |42 | % [Gooals R -
| Ble Edt wiew Favorkes Isdls Help | -
| Google |G- v|eo{ & B - | €% Bookmarksw FaseRens . 33 () Settings~
% @ @ CubeCart™ - Administration H 3~ B - owh - shPage + {Cf Tods - @@ Gl SR

Logged in as: test [ Logout | Change PaEswseddy , July 2007 =

Categories

You can add categories with unlimited subcategories,
T upload new images or recycle images already on the

server.

HNavigation

= Admin Home Add Category

= Store Home Category Name:

Store Config

. Category Level: Top Level -

- Image: (Optional) Upload New Image

b Browse Existing Images

.

Modules m A

- =l
[ &) Tnterne! [H e - 2

Give the Category or sub Category a name and select a level, Top Level is used for
Categories and by clicking on the down |arrow will enable you to select a category that
you wish to make this sub category a paft of.

You can also either upload or use and existing image for a Category or sub category.
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By clicking on say Upload New Image you get this page which enables you to browse to an
image on your PC select it and then upload it.
N [

e http:,I',l'www.gardenplanters.l:urg.uk,l'stnreIl'upload,l'adminp’FiIemanagerIupIoad.php?custlj

(,".‘—'File Uploader - Windows Internet Explorer

Upload Image

Please browse for your image:
Browse...

[ O O " YT

[ "0 -~ 4

7. Add Product - Now it is necessary to add products to your shop placing them in various categories or
sub categorles together with all the product details clicking on Add Product the following page appears:

=101 %]
@A - Iii, http:f e, gardenplanters, org. ukystore fupload/adminfproductsfindex. phpmode=new j 2| K IGoogIe L2~
J File Edit View Fawvorites Tools Help J -
| Google [Cl- ~leo )@ B -+ | € Bookmarksy PamRenk . Ghenbicked | % Check « 9 Autolink + > () settings v
9% @hf @ CubeCart™ - Administrakion | J -8 - = |2k Page ~ () Tooks - (@)~ O, 42
= Store Home Product Name: =l
Store Config Product/Stock No:
L] (If left blank this will be
= auto generated.)
] Description: (In primary language other languages can be added afterwards.)
- - .
Modules Eswee BB TR RBEHG &Y o o« # Y B
3 éﬂlum&xz SEE esn
-
- O=as%:BF & I?E BB =
Catalog Style - Format *  Font v Size -
= View Products
= Add Product R i1 - 2 @
= Product Options
m View Categories
» Add Category
Customers Category: JSwirl -
= View Customers
= Email Customers (Optional and Upload New Image
= Orders thumbnails will Browse Existing Images
File M automatically be made
lle Manager IF the format chosen is —
= Manage Images compatible.)
= Upload Images MNormal Price:
Statisti
a I.S es Sale Price:
= View Stats (This is only used when
Documents the store is set in sale
- mode per product.)
~ Product Weight: Kg
R Tax Class: [Standard Tax(17.5000%) =]
= Server Info K |
Admin Users e =
|Done |@ Internet |""\100% - 4

Working through this page each item is explained below:

a.
b.

Product Name - This is the name you wish to call a product e.g. HP Printer 345xI

Product | Stock No: - You can leave this for the system to generate or you can give this actual
stock number you use in your store.

Description — You can create a more detailed description of the product using this section and
decide of the formatting of the text.

Category - If you are using category or sub category select which one from the drop down menu
that you want this product to be part of.

Image — Select either Upload Image or Browse Existing Images for this product. This is a similar
process to Category images. NB: When taking photos of your products try to ensure that the
image is taken with a 640 x 480 pixel setting, this will ensure an acceptable internet size image.
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f.  Normal Price — This must be a number without currency symbol with decimal places if
appropriate. The Normal price is as it says the price that you intend to normally sell the product
for.

g. Sale Price — This is when the setting for the store is set to Individual Sale Price per Item, if you
don’t enter a sale price then sale prices will not show. There are two other options associated
with Sale Price set at store level, normally set up by us:

i. Percentage off all prices
ii. No Sale prices.

h. Product Weight - If you are costing the price of packing and despatch on the basis of product
weight then you must enter this products weight as a number expressed in kilogrammes.

i. Tax Class — Depending on your business and country you may be adding tax to the price of your
product select the drop down menu to select the appropriate tax fro this product.

Below is the remainder of product page.

gf'l:ubel:art""f Administration - Windows Internet Explorer 10l x|

@‘_ y - Ié. hittp: f v, gardenplanters.org. ukfstorefupload; adminfproductsfindex . phpFmode=new j || K IGnngIe L=

J File Edit Wew Favorites Tools Help

J GDugleGo 4'@ ﬁ - | % Bookmarksw TageRank o @63 blocked | A? Check = % Autolink ~ (\’_IAutoFiH » OSBttingsv

U ag| - :ﬁUK Universities and Colleges | (& CubeCart™ - Administrat... X | | J - Bl - f=h - |:-hPage + (G Tools ~ , O]
— Tax Class: | Standard Tax (175000%) x| B
= Server Info Stock Level:

(This level reduces each

Admin Users time an item is sold.)
- ) ) Use stock level? Yes & Mo
= Admin Sessions
Product Type: Tangible © Digital
Digital products are required to have either an HTTP Path or Server Root Path
(see below).

Include in latest products m

in homepage?

Digital Info:

HTTP Path: http://www.domain.com/downloads/download.exe
Server Root Path: /usr/local/vhosts/www.domain.com/downloads/download.exe (Recommended!)

The advantage of using the server root path is that files can be stored elsewhere than the publicly accessible
folder. If this method is chosen CubeCart will automatically create a download link which has an expiry time
and max amount of downloads which is configured in the store settings.

-

[pene [T [ [@meernet [F o0 -

j. Stock Level = This is used if you sell based on the stock level that you have in store — if this is
your method of operation then put in here your current stock level. Leave blank if you sell either
manufacture for sale or sell when out of stock.

k. Use Stock Level? — Select Yes or No — if you select Yes then the system will reduce the stock
level every time a purchase is made and it may control whether the current purchase will be
allowed. If No then all sales will be allowed.

I.  Include in latest products in homepage? — Simply select Yes if you want this product to appear
in latest products, otherwise No.

m. Click Add Product — This will add product to store — follow any resulting errors.
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8. View Products - This allows you to view all your products as a list and from that list against a product

select to Edit or Delete it.

Page 5

ﬁ'tuhetart"" - Administration - Windows Internet Explorer -0l x|
@A - Ié htkp:f v, gardenplanters, org, ukfstorefuploadjadmin/products/ LI +4 || % | |soogle 2|~
J File Edit Wiew Favorites Tools Help

| Google[G  ~|eo i@ B - | €% mookmarksy FaeRak . G e3blocked | % cherk + o Autolnk + - aurorl] 2> () Settings—

W 88' '| 4 UK Universities and Colleges | &8 CubeCart™ - Administrat... | |

| i - 6 - - resoe - Teos - @ & R

. Logged in as: test [ Logout | Change Password ] Friday , July 2007 =
Product Inventory 11 add new
Google
SEAMMERES hamieiEn Below is a list of all the current products in the database.
Navigation
= Admin Home |AII Categories x| bylProduct Mame x| in |Ascending Order 7] containing the text
= Store Home | Filter | Reset |
Store Config
.
- Product Master In =
id Type Name Image Action
o Code Categol Pric Stock
.
.
Modules /Standard
2 W Standard Standard Manage £0.00 nfa Edit Delete Languages
o Categories Manage
" Images
- —
Cata.log High High fHigh Grade
= View Products 3 W Gr%de Gr%de Manage £0.00 nfa Edit Delete Languages
= Add Product Categories Manage
= Product Options Images
= View Categories
= Add Category /Regency
Customers 4 W Regency Regency Manage £0.00 nfa Edit Delete Languages
» View Customers Categories Manage
= Email Customers LUEGES
= ——— = |
[ | & Inkernet [ Hoome -~
a. Language — This option allows you to advertise your product in a different language, most of our

websites use only English.
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9. Product Options — Select this enables you to specify various options for your product e.g. Colour, size
etc. You get this page:

Zf'l:uhel:art"" - Administration - Windows Internet Explorer 100 x|
@ =% |g http:f fvava, gardenplanters, org, ukfstorejuploadadmin/products/options php?attPage=38&exiPage=3 j *4 || K | |Google P
J File Edit Yew Favorites Tools Help
J Gox ngeGo +¢:j ﬁ - | % Bookmarksy PageRank 5163 blocked | ":? Check = % Autolink - futofl OSEttingSv
w o 55|~ | YUK Universities and Colleges | (& CubeCart™ - Administrat... % | | J f v B - o= - b Page + (O Tooks + @) G R
ECOMMERCE MODIFIED ;I
Lo ]11Te ' TS5 T M product options of |High Gradej to |N,‘Aj m|

Havigation .

= Admin Home 1. Create an option (e.g. Colour) ﬁéCreate an option value (e.q. 4 pgggs

= Store Home Option Name Opti

ption - .
Option Attribute

store Config 5 1a Edit | Delete e

. 4 Colour Edit | Delete 34 Size 900w % 900d x 600h Edit | Delete

- 3 Size Edit | Delete 21 Size 900w % 900d x 700h Edit | Delete

L]

L] Add Option |Size 'I Add Attribute

Modules . i .

. 3. Assign option & value to product (e.g. T-Shirt > Colour > Red) Spages« < .2 3 [4]

n Option - - (] Add f

. Product Name Option Attribute Subtract

Catalog 33 Swiirl Size 700w x 700d x 600h £95.00 + Edit | Delete

= View Products 34 Swirl Size 900w % 900d x 600h £115.00 + Edit | Delete

= Add Product 35 Swirl Size 1100w x 1100d x 600h  £129.00 + Edit | Delete

= Product Options 24 Swirl Colour Forget-Me-MNot N/A + Edit | Delete

View Categories . : ;

" . 25 Swirl Colour Iris N/A + Edit | Delete

= Add Category . i

Customers 26 Swirl Colour Lavender N/A + Edit | Delete

a View Customers 23 Swirl Colour Clear N/A + Edit | Delete

= Email Customers 27 Swirl Colour Sage N/A + Edit | Delete

= Orders 28 Swirl Colour Seagrass N/A + Edit | Delete |y

File Manager 29 Swirl Colour Seagrass N/ + Edit | Delete

= Manage Images - <

« Upload Images | Swirl | |size x| |700wx700dx600h x| [+ = Add Product Option

Statistics

= View Stats

Documents hd
4| | 3
[ [ [ [ | & mnternet [#0ee -

a. Quick Assign — The drop down menu lists all your products so select the product that you wish
to apply options to.
b. I. Create an option — Type in the box provide option e.g. Colour, Size and click Add Option
You can also Edit or Delete an Option.
c. 2. Create an option value - Select an Option from drop down menu e.g. Size and type in box
detail e.g. 900w x 900d x 600h and click Add Attribute.
d. 3 Assign option & value to product — This is done in the following stage:
i. Select the Product from drop down menu, e.g. Swirl
ii. Select the Option Name from drop down menu e.g. size
iii. Select the Option Attribute from drop down menu e.g. 700w x 700d x 600h
iv. Type in the Option Price of the product with that Option and Attribute.
v. Select the Add/subtract from drop down menu this can + which adds the attribute price
to the basic price — subtracts the attribute price from the basic price and NA means the
attribute price is the price of the product with that attribute.

This is the end of procedure if you have any queries please go to our website and send us an email.



